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Northlew Parish Council

Notice of conclusion of audit

Annual Governance & Accountability Return for the year ended 31 March 2019

Sections 20(2) and 25 of the Local Audit and Accountability Act 2014

Accounts and Audit Regulations 2015 (S! 2015/234)

(a)

(o)

Announcement made by: (d)

Date of announcement: (e)

The audit of accounts for Northlew Parish Council for the year ended 31
March 2019 has been completed and the accounts have been published.

The Annual Governance & Accountability Return is available for

inspection by any local government elector of the area of Northlew Parish
Council on application to:
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Copies will be provided to any person on payment of £ J (c) for each
copy of the Annual Govemnance & Accountability Return.
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This notice and Sections 1, 2 & 3
of the AGAR must be publshed
by 30 September. This must
include publication on the
smaller authority’s website.

{a} ingart the name, posifion and
address of the person o whom
local govermment alectors should
apply to inspect the AGAR

(B} Insert the hours during which
inspaction rights may be
exercised

(ch Iﬂ-‘bﬁr_i a reasonable sum for
copying costs

{d) In=ert the name and position of
person placing the noties

(e} Insertthe date of placing of the
notice




Annual Governance and Accountability Return 2018/19 Part 3

To be completed by Local Councils, internal Drainage Boards and

other Smaller Authorities*:

* Wwhere the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million: or

* where the higher of gross income or gross expenditure was £25,000
or less but:

* are unable to certify themselves as exempt (fee payable); or
* have requested a fimited assurance review (fee payable)

Guidance notes on compieting Part 3 of the Annual Governance and
Accountability Return 2018/19

1. Every smaller authority in England that either recsived gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three paris, pages 3 to 6:

* The annual internal audit report is completed by the authority’s internal auditor.
* Sections 1 and 2 are to be completed and approved by the authority.
= Sectlon 2 is completed by the external auditor and will be retumed to the authority.

3. The authority must approve Section 1, Annual Govemnance Statement, before approving Sechion 2,
Accounting Statements, and both must be approved and published before 1 July 2019.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authaority with
neither income nor expenditure exceeding £25,000, but which is unabie to certify itself as exempt, oris
requesting a limited assurance review, must refurn to the external auditor by email or post {not both):

* the Annual Governance and Accountability Return Sections 1 and 2, fogether with

* @ bank reconciliation as at 31 March 2019

- an explanation of any significant year on year variances in the accounting statements
* notification of the commencement date of the period for the exercise of public rights

* Annual intemnal Audit Repart 2018/19

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

ane the external auditor has completed the review and is able to give an opinion on the limited assurance
review, the Annual Governance ang Accountability Sectiont, Section 2 and Section 3 — External Auditor
Report and Certificate will be returned fo the authority by email or post.

Publication Reguirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information an
a publicly accessible website:

Before 1 July 2019 authorities must publish:

* Notice of the period for the exercise of public righis and 2 declaration that the accounting statements
are as yet unaudited;

* S&r:lmn 1 - Annual Governance Staternent 2018118, approved and signed, pags 4

* Section 2 - Accounting Statements 2018/19, approved and signed, page 5

Not later than 30 September 2019 autherifies must publish:
+ MNotice of conclusion of audi A
© Section 3 - External Auditor Report and Certificate

* Sections 1 & 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, fo avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3,

The Annual mmmmmmmmmammm@w 10 in the Accaunis and Aucit Regiiiations 2015,
Theoughout, the words ‘extemal auditor ave the same meaning as the words ‘focal WWWW;:IMWW ?W?‘I .

"Tor a complate list of bodies fhat may be smatier authorities rafar fo scheduls 2 to the Local Audit ant Accauntabifity Act 2014,
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/19

The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountability Return. Proper Practices are found in the Fractitioners' Guids® which is updated from time to fime

and contains everything needed to prepare successfully for the financial year-end and the subsequent wark by
the external auditor.

Make sure that the Annual Governance and Accountability Refum is complete {i.e. no empty highlighted boxes),
and is properly signed and dated. Where amendments are made by the authority to the AGAR after it has
been approved by the authority and before it has heen reviewed by the external auditor, the Chairman and
RFO should initial the amendments and If necessary republish the amended AGAR and recommence the
period for the exercise of public rights. If the Annual Governance and Accountability Return contains unapproved
or unexplained amendments, it may be returned and additional costs will be incurred.

The authority shouid receive and note the annual internal audit report if possible prior to approving the annual
govemnance statement and bafore approving the accounts.

Use the checklist provided below to review the Annual Govemance and Accountability Return for completenass
before returning it to the extemal auditor by email or post (not both).

Do not send the external auditor any information naot specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer ar Chairman, and provide
relevant email addresses and telephone numbers.

and Accountability Retum covers all the bank accounts. If the authorily holds any short-term investments, note their
value on the bank reconciliation. The external auditor must be able to agree the bank reconciliztion to Box 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practilioners’ Guide®.

Explain fully significant variances in the accounting stalements on page 5. Do not just send 2 copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analysis to support the full variance.

If the exdternal auditor has to review unsolicited information, or recefves an incomplete bank reconciliation, ar
variances are not fully explained, additional costs may be incurrad.

* Make sure that the accounting statements add up and that the balance camied forward from the previous year

(Box 7 of 2018) equals the balance brought forward in the current year (Box 1 of 2019).

The Responsible Financial Officar (RFO), on behalf of the authority, must set the period for the exercise of public
rights. From the commencement date for o single period of 30 consecutive working days, the approved accounts
and accounting records can be inspected. Whatever period the RFQ sets it must include a common inspection
period — during which the accounts and accounting records of all smaller authorities must be available for public
inspectien — of the first ten working days of July.

The autherity must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
;n::iudinjgﬁ the period for the exercise of public rights and the name and address of the exiernal auditor before
July 2018,

Complehion.checklist

All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

internal Audit Report Have all highlighted boxes besncompleled b}rﬂmimmau:ﬁwwmmbmpmﬂad?

Section 1 For any statement to which the Tesponse is 'no', is an explanation provided?

Section 2 Has {11& authority’s approval of the accounting statements been confirmed by

the signature of the Chaiman of the approval meeting?
__H“i*!" axplanation of significant varintione from bt weoe te i yrorms Leirwrn provicdoa ©
Has ihe bank reconciliation as at 31 March 2019 been reconciled to Box 57

Has an explanation of any differance between Box 7 and Box 8 been provided?

Sections 1 znd 2 Trust funds ~ have all disdosures been made if the authority as a corporale isa
| }sdemamgmmM?m:ﬁnnntmmmmemM
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Annual Iinternal Audit Report 2018/19

NoeThkras FAaePifd Coonétl

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial vear ended 31 March 2019,

The internal audit for 2018/18 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal conirol

and alongside are the intemal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

internal control objective

A. Appropriate accounting records Mbmpmﬂymmmnmﬁﬂmym

E. This authorily complied with its financial reguialions, payments were supported by invoices, ail
expendiiure was approved and VAT was appropriately accounted for.

C. mmammmmhmmwwmmmmmm
of arrangements to manage these.

b. ﬂmmmmormﬁwﬁmmm from an adequate budgetary process; prograss against
the Wmmgﬂymmmmmamm.

E. Expected income was fully received, hnsaﬁmmnmmim,pmpmyremwmmmmﬂy
banked: and VAT was appropriately accounted for.

E Pﬂuycashpamrdsmmm}rmmmmd by recaipts, all pefty cash expenditure was
approved and VAT appropriately accounted for.
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L. During summer 2018 this authority has correcily provided the proper opporiunity for
the exarcise of public fights in accardance with the requirements of the Accounts and :
Audit Regulations. /

M. {For local councils only)
thusﬁmmmmﬁuhhjwmamﬁmmmmmmmawm '

Fmanyﬂﬂ:nrﬂskamasidanﬁhdhyiﬁs authorily adequate conlrols existad mﬂmyuﬂwrhkmmsmeﬂWifmadad}.
Date(s) internal audit undertaken Name of person who carriad out the internal audit

A4 Job /ia

PARERT 1o TE vaw ~f
Signature of person who
carmied outthe internal audi
4L 3 ..,l E.._‘:_“ 5 ._

"I the response s ‘o’ you must includa & note o
e (add separcle Shees fnosded).

i (add separate sheets if n ;
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Section 1 - Annual Governance Statement 2018/19
We acknowledge as the members of:

NoRTH e faedi Cooncil.

our responsibility for ensuring that there is a sound system of internal coniral, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the vear ended 31 March 2019, that:

1. W have put in place amangements Tor effactive financial
management during the year, and for the preparation of
the accounting statements.

Z.Wemainsaimmammmmaﬁmm control

including measures designad to prevent and detect fraud
and coruplion and reviewed its efeclivenass.

3. We took all reasenable steps to assure cursefves
that there are no matters of achsl or potential
non-complancs with ws, reguistions and Proper
PMMMMMaﬁgnmwﬁﬁmdn!dhd
o the ability of this authority 1 conduct jls
business or manage its finances,
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mwmnwﬁam.hmﬂm

mmmammmmmmlm mﬂwmmmmmm
fequirements of the Accounts and Audit Regulations,

5. We carried out an sssessmant of the riska facing this
authority and ook spproprate steps fo manage those
risks, including the infroduction of internal controls andfor
mmbmmumrmmm

_"E._'li'-*emurnmnad throusghout the year an adequate and
effective sysiem of internal audit of the accounting
recards and control systams,

T.Wﬂhnkammnnﬂﬂmrﬂm
I mmmmlrm-rmlandma:ﬂi.

B. We considerad whether any [figation, liabilitios or
commitmanis, avents or transaclions, ¢oouring either
dmmaamhmw.maﬂmmhMM
this suthorily and, hhnawmpﬁmmwﬁﬁnm
I the sccounting statements,

&{Fﬂrlmnlmmﬂsmmmmfundshdmmg husmunﬁdhmmwm,n:hdy

.anmﬂyuhmwg Coporate, it Is a sole managing trestee of a fogal
mm-wammmammw trust or trusts. ;
responsibities for the fund(slassets, inchding et

hﬂw V/

mmmmmmmwdmmn
mwmmmm

Whammmwmw
mmmmmmmmmm
Mmmmmmﬁsmm

Mmmtumwhhaﬂ'ﬁﬁmhrkmam
extarmal audi.
wmﬂgxmmmmmﬂm

mhmmmmmmmm
and if relavant.

finencial raporting and, if required,
examination or audit. J

?ﬁﬁ??mﬁfﬂ?ﬁmmswﬂm :mwﬁ;::mnmmmmemmm
clfos] g
and recorded as minute reference: Chairman ._..___.Ly‘._.l@“' i
Hnane doial 2. e U Atlesalop

Other information the Tra of
mymaddm:mﬂr-dhr nsparency Codes (not part Annual Govemance Statement)

Wt s // Wi, Northlerd savshe guincl. VG- U .

Annual Govermnance . I :
Local Couneies o oS Boatas A0 Cihr Soaalen Authorities® FEUm oD



Section 2 - Accounting Statements 2018/19 for

NoR Tiicws PARISH Coowe i

Tolal balances and resenves at the beginning of the year

T q q lg recorded in the financial records. Value must agree to
Box 7 of previous year.
| 2. [+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies %&’3"? -;%Q[S% received or receivable in the year. Exclude any grante
recaived,
T her receipts Total income or receipts as recorded in the cashbook jase
S ISG{O l l Lf' o i memueﬁwm&m?eﬂamnmw;ma.mmﬂsany
O granis received.
4. (-) Staff costs Total expenditure or payments made to and an behalf of
?_. all emplayees. Include safaries and wages, PAYE and NI
= i (employees and employers), pension contributions and
I 2 i 32
A= interesticapital Taﬁmmwmmﬁsufcap&mmdm
Sr{ai::m = made during the year on the authority's borrowings (i any).
6. (=) All other payments mwmwmmmhmm~
tLp%G@ 25’5"2’0 mmgmmﬁﬂmmmi
i | repayments
7. (=) Balances carried rmmmmmdmmwmmm
forward i 'Z.-'L% i3 0 (S | equal (1+2+3) - (4+5+6).
L
8. Total value of cash and = Thnm#a#wmuwms&bmnmom;s;mh
2 = i
short term Investments 1—71..12“% 1:5 oS ?fmhmﬁhmmwm;n:mﬂs March
3. Total fived assels plus mmwﬂmmumm@m-fam
long term investments -l[ 3 mdﬂmmmmw&mmmmar
and assets (O I lolbebll |31 sarc
0. Total borrowings memmumpmm:nasmmmmnm
O (& from third parties (including PWLB).
[ 11. (For Local Councils Only) Disciostrs nom The Councl, as a body corporate, acts as sole trustes for
Te Trust funds (including charitabla) MEWMWTMMWM
; _~" | M.B. The figures in the stalements above do
not Incltde any Trust fransactions.

!uerlﬂytrmfurﬂmmrmmdmmmwihenmﬁw
Statements In this Annual Governance and Accountability
mepwedmeﬁwa{enﬁptsztdpamﬂs

Practiioners’ Guide to Proper Practices
the financial position of this authority,
Signed by Responsiile Financia Officer before being
presentad to the authority for approval

S ptovrli p

=i, ﬂ‘-ﬂ'-lq_

Imnﬁmﬂmmmmwm
approved by this authority on this date:

VA dane 20la .

as recorded in minute reference:

Sigrm:ibvﬁmirmmofmemuﬁngmmﬂmmm;

g
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5, lntomgdbmjnaga Bu‘l?rﬂa and sthor Smaller Authorities™

PageSof 6




Section 3 — External Auditor Report and Certificate 2018/19
in respect of Morthlew Parish Council — DV0271

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

« summarses the accounting records for the year ended 31 March 2019; and

s confirms and provides assurance on those matters that are relevant fo our dufies and responsibilities as

external auditors.

Qur responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note
below). Our work does not constitute an audit carried out in accordance with International Standards on Auditing (UK
& Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2018/19

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Retumn (AGAR), in our opinion the information in
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concem that
relevant legisiation and regulatory requirements have not been met.

Other matters not affecting our opinipn which we draw te the attention of the authority:

In the prior year, the srmaller authority was exempt from our review, thus we have not reviewed any evidence to support the prior year]
lcomparatives on the AGAR.

Inthe completion of the Annual Internal Audit Report, the internal auditor has stated ‘no’ to the control objective regarding the smaller auth
meeting the exemption criteria in 2017/18 and has not subsequently confirmed to us that such exemption criteria were met and that the smal
autharity had correctly declared itself exempt.

3 External auditor certificate 2018/19

W cortify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability

mz?:g discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
a ,

Extemnal Auditor Name

External Auditor Signature
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